
 The Cherwell School: Sixth Form 
 Enrolment Documents September 2022 

 Dear Students, Parents and Carers, 

 This pack contains documents that are an essential part of the sixth form enrolment process: 

 Document  Action 

 Options Grid  For information 

 Change of Curriculum Request  To complete  only if changes  to A Level 

 Sixth Form Contract  To provide consent 

 Book Deposit  For information 

 Acceptable Use of ICT  To provide consent 

 Chromebook Initiative  For information 

 Parent Pay Online Payment System and 
 Biometric Recognition System 

 To provide consent 

 16 - 19 Bursary Fund  To complete  only if eligible  for support 

 Privacy Notices  For information 

 Please read these carefully and  complete the enrolment  process by 
 Wednesday 29 June, consenting to the terms in the documents using 
 the online link or QR code: 

 https://tinyurl.com/cherwellenrolment2022 

 If you have any urgent questions in relation to the documentation that 
 would otherwise prevent you from completing enrolment, please 
 contact Mrs Surrage (  tsurrage@cherwellschool.org  )  in the first 
 instance. 

 Yours faithfully, 

 Miss Charlotte Richer 
 Head of Sixth Form 
 cricher@cherwellschool.org 

https://tinyurl.com/cherwellenrolment2022
mailto:tsurrage@cherwellschool.org
mailto:cricher@cherwellschool.org


 Sixth Form Contract 

 We are delighted that you have chosen to be part of The Cherwell School community.  As a member of 
 our Sixth Form, we want you to have every chance of success, both academically and personally. 
 Outlined below are a number of expectations to which  all  students intending to join our institution must 
 agree.  Please read these carefully. 

 In order to meet The Cherwell School’s safeguarding requirements, I will: 
 -  Wear my school ID badge (lanyard and card) at all times whilst on the school site. 
 -  Only use or display a mobile device inside the Sixth Form Centre. 

 I recognise that poor attendance will have a detrimental effect on my studies and I will endeavour 
 to maintain 100% attendance to school. I understand that scheduled appointments should be 
 made outside the school day, where possible, and that planned absence requires authorisation. 
 If I need to take unplanned absence from school (for example, for illness), I will: 

 -  Ensure my parent or carer contacts the school before tutor time at the start of the day. 
 -  Accept that I am responsible for catching up on missed work. 

 I will maintain excellent punctuality, arriving at school five minutes before registration starts and 
 being punctual to tutor time, all lessons and assemblies. I understand that punctuality 
 demonstrates my commitment to my studies, consideration of others and that punctuality is 
 crucial to a professional environment. 

 I will work to the best of my ability, making the most of lesson time, study periods and homework. 
 I understand that  all  students on site are expected  to work during the whole school day. To 
 support my learning and wellbeing, I will be prepared to meet staff after school as required. 

 I will ensure that I am organised and properly equipped for every lesson. This may include 
 relevant course materials, notes from the previous lesson and homework, a planner, pens, 
 pencils and other equipment specified by the subject. 

 I will ensure that all work handed in for marking is my own original work except where other 
 sources have been explicitly acknowledged. I understand that plagiarism may jeopardise my 
 exam entries and that if work is suspected not to be my own it will be referred to the exam board. 

 I recognise that the Sixth Form library is a silent study area and I will use it accordingly. In line 
 with classroom expectations, I will not eat food in the library during lesson times. 

 I understand that I will be required to stay on the school site during the school day. I agree that I 
 will remain in the Sixth Form designated areas on site, including at break times, lunch times and 
 private study periods. 

 I will interact cooperatively and respectfully with my peers, staff and the local community, setting 
 a good example to other students and representing the school in a positive manner at all times. 
 Through my interactions with others and involvement in the life of the school, I will make a 
 positive contribution to the school and wider community. 

 I will comply with the school rules regarding the use and possession of tobacco, alcohol and 
 illegal substances and I will not bring anything into school that may cause harm to others. 

 We work hard to support all students to meet these expectations and we encourage students to seek 
 support where needed. Failure to respond positively to meet expectations will result in disciplinary 
 action. Persistent or extreme misconduct may result in students losing their place in the Sixth Form. 

 SIXTH FORM CONTRACT 

 To consent, please follow the link in the enrolment pack. 



 Book Deposit 

 As part of their Sixth Form curriculum, students may be issued with textbooks for their use as part of 
 their course. These books will be provided free of charge on a loan basis from the school library. They 
 must be returned in good condition when students complete their course. In addition, students have 
 access to two libraries within school for their own personal and academic enrichment: a fiction library 
 and a non-fiction library. 

 To ensure that books are returned in good condition, all members of the Sixth Form are asked to pay a 
 £50.00 book deposit.  At the end of Year 13, once all books have been returned in good condition, you 
 can choose for the deposit to be returned or donated to the school. The failure to return books causes 
 considerable financial loss to the school and, as such, if students fail to return their books, the book 
 deposit is kept as compensation. 

 The book deposit of £50.00 will be required to be paid via ParentPay after enrolment (see the ‘Parent 
 Pay Online Payment System and Biometric Recognition System’ notice in this pack for more). 

 If your child is in receipt of the 16-19 Bursary Fund, the book deposit will be waived in full. 

 If full payment or payment by the deadline is likely to prevent students from accessing textbooks or 
 loans, please contact  Mrs Surrage (tsurrage@cherwellschool.org) in the first instance. 

 BOOK DEPOSIT 

 To confirm that you have been made aware of these policies, please follow the link in the enrolment 
 pack. 



 Acceptable Use of ICT 

 The Cheiwell School provides access to ICT resources for educational purposes. This Agreement 
 applies at all times, in and out of school hours, whilst using school equipment, including the use of 
 personal devices in school time. 

 Computers will be provided for you to conduct research, communicate with others and access your 
 personal on-line storage space as well as learning resources. This permission is given only if you agree 
 to follow this code, and you are expected to act responsibly and follow instructions from staff, in 
 situations not covered by this code. 

 The Code 

 You should: 
 ●  Only access sites which are appropriate for use in school. This also applies outside lesson time 
 ●  Be aware that your actions can be seen and monitored whenever you use the computer 
 ●  Be aware that information on an Internet website may be inaccurate or biased 
 ●  Treat others as they would expect to be treated, e.g. show respect and be polite 
 ●  Always tell your teacher or another adult if you ever see, hear or read anything which makes you 

 feel uncomfortable while using the Internet, e-mail or other facilities 
 ●  Respect copyright and trademarks. You cannot use the words or pictures that you see on an 

 Internet site without giving credit to the person that produced the information originally 

 You must not: 
 ●  Tell any of your passwords to anyone else or log in as someone else 
 ●  Interfere with the equipment you, or another pupil are using - you must not unplug or swap 

 cables or equipment 
 ●  Connect any personal equipment to the school network without permission 
 ●  Try to bypass any of the security features the school has put in place for your safety or the 

 network’s security 

 Please note: 
 ●  You should always log out when you have finished with your computer. 
 ●  Your files on the school network will be closely monitored and staff may check to ensure you are 

 using the services appropriately. 

 Failure to follow the code will result in loss of access and further disciplinary action may 
 be taken. In some serious cases external agencies may be involved: certain actions are a 
 criminal offence. 

 ACCEPTABLE USE OF ICT 

 To consent, please follow the link in the enrolment pack. 



 Chromebook Initiative 

 At the Cherwell School, we are committed to ensuring all of our students have access to the 
 very best platforms to assist their education, including access to online resources and 
 applications. 

 During the COVID-19 pandemic, we were able to implement and fine-tune online learning for 
 our students with a positive impact on students’ education.  Staff and students are now familiar 
 with using Google Workspace and this continues to be used to support learning, especially for 
 homework and private study. 

 In Year 12, students have up to 16 hours of private study a fortnight in school and we are 
 increasingly seeing students use devices such as Chromebooks and laptops to access 
 homework on Google Classroom, to access Project Q (the software management system we 
 use for the Extended Project Qualification), to carry out research and to complete their work 
 during their study periods. 

 As a school, we are moving away from stand alone hardware in classrooms and study spaces 
 towards all students having access to a Chromebook for their sole use. At present, we have 
 enacted our Chromebook initiative with our current Year 7 students. 

 We highly recommend that all Year 12 students have a Chromebook, laptop or device for their 
 studies.We are therefore delighted to be able to offer the opportunity to purchase  or loan  a 
 Chromebook through the school at a competitive rate.  The cost of a Chromebook purchased 
 through the school’s Chromebook initiative is £175. There are options for a single payment or 
 payment in instalments.  Please see further details  about this exciting initiative in the information 
 guide by selecting the ‘Year 12 Chromebook Scheme Booklet’: 
 https://help.it.cherwellschool.org/chromebook-scheme/year-12 

 For students in receipt of the 16-19 Bursary Fund, the school will purchase the Chromebook 
 directly. Further details on the 16-19 Bursary Fund are included in the enrolment documentation 
 and we would strongly encourage all students who think they may be eligible to apply. 

 In order for us to prepare for September, please could you complete a short form by 
 Wednesday 29 June  to indicate your interest in this scheme by selecting the ‘Loan / Purchase 
 Options Form - Year 12’:  https://help.it.cherwellschool.org/chromebook-scheme/year-12  . 

 No firm commitment or payment will be required until students have been successfully 
 enrolled in September. 

 CHROMEBOOK INITIATIVE 

 To confirm that you have been made aware of this initiative, please follow the link in the enrolment pack. 

https://help.it.cherwellschool.org/chromebook-scheme/year-12
https://help.it.cherwellschool.org/chromebook-scheme/year-12


 Parent Pay Online Payment System and Biometric Recognition System 

 Parent Pay Online Payment System 

 At Cherwell, we use ParentPay for all school payments and to give permissions and medical information 
 for school trips, including those without a cost. ParentPay is a secure online payment service which is 
 used to pay for items such as school trips and book deposits. It is the only payment method of The 
 Cherwell School. 

 You will receive an email with instructions on how to activate your ParentPay account in September. The 
 email will include a unique username and password. When you activate your account, you will be 
 prompted to change these and keep them safe and secure.  No card details are stored in any part of the 
 system.  Once you have activated your account, you can make online payments straight away. 

 Biometric Recognition System 

 You can also use your ParentPay account to pay for food and drink purchases in school through a 
 cashless system in the canteens. In order to make use of the cashless system, we require parents and 
 carers to give consent for taking biometric measurements. This involves  recording a biometric 
 measurement taken for a finger or thumb. The measurement is linked to the canteen till and Parent Pay 
 systems, enabling students and staff to pay for their food and drink quickly by scan recognition at the 
 point of sale.  

 Please be aware that we cannot begin to set up the system for students new to the school until the 
 student has enrolled officially in September. 

 The canteen also accepts payments by debit card. No cash payments are accepted in school. Students 
 should arrange to either bring their own food or to have access to a debit card until their biometric scan 
 and Parent Pay account are set up. 

 BIOMETRIC RECOGNITION SYSTEM 

 To consent, please follow the link in the enrolment pack. 



 Privacy Notices 

 We strongly advise that you read the policy documents on our website that explain how we use pupil 
 information. This includes the categories of pupil information that we collect, hold and share: 

 -  Data Protection Policy 2021 
 -  Privacy Notice Parents (November 2021) 
 -  Privacy Notice Pupil Information (November 2021) 
 -  Records Management Policy (November 2021) 

 You can access the documents through the ‘School Policies’ section of the website: 
 https://www.cherwell.oxon.sch.uk/443/privacy-notices  . 

 These policies have been created in line with the guidance of the Oxfordshire County Council and River 
 Learning Trust. 

 PRIVACY NOTICES 

 To confirm that you have been made aware of these policies, please follow the link in the enrolment 
 pack. 

https://www.cherwell.oxon.sch.uk/443/privacy-notices


 16 - 19 Bursary Fund 
 The Cherwell School is committed to the success of all its students. This includes supporting those 
 students in the Sixth Form who qualify for financial assistance. 

 What is the 16-19 Bursary Fund? 

 The 16-19 Bursary Fund is a government-funded annual entitlement that allows qualifying students to 
 have access to materials that they may not financially be able to provide without school support. The 
 bursary may be used to support costs associated with access to learning, including books, revision 
 guides and resources, bus passes, school trips, open day attendance and school meals. Students will 
 work with the Sixth Form team to consider the best way to use their bursary 

 Who is eligible for the bursary? 

 There are two types of bursary: an ‘entitlement bursary’ and a ‘discretionary bursary’. 
 ●  Entitlement Bursary of up to £1200 per year. 

 ○  Young people in care or care leavers 
 ○  Young people in receipt of Income Support and disabled young people in receipt of 

 Employment Support Allowance who are also in receipt of Disability Living Allowance. 

 ●  Discretionary Bursary: 
 ○  Income Support – ESA (PIP) 
 ○  Universal Credit,  household income must be less than  £7,400 a year (after tax) 
 ○  Income Based Job Seekers Allowance (IBJSA) 
 ○  Support under the Immigration & Asylum Act 1999 
 ○  Child Tax Credit (where annual income does not exceed £16,900 
 ○  State Pension Credit 
 ○  Income-related Employment and Support Allowance 
 ○  Students entitled to Free School Meals in Year 11 

 Students receiving support from the 16-19 Bursary Fund must meet expectations as outlined in the Sixth 
 Form contract. If a student drops out of learning or they are not meeting expectations, access to the 
 bursary may stop. 

 How do I apply for the bursary? 

 Applications for the 16-19 Bursary Fund will only be processed after successful enrolment in September. 
 In order for a student to qualify for the bursary, we will require documentary evidence of proof of financial 
 need or circumstance, as outlined by the criteria above. We will invite you to supply this information in 
 September after enrolment. 

 If you think that your child may be eligible for the 16-19 Bursary Fund, we would strongly encourage you 
 to apply. We would encourage you to indicate this in the enrolment form so that we can make sure you 
 are informed of deadlines and supported to apply after enrolment. 

 If you have any questions about the bursary scheme, please contact Mrs Surrage 
 (  tsurrage@cherwellschool.org  ) in the first instance. 

 For the full policy on the 16-19 Bursary Fund, please see the school website: 
 https://sixthform.cherwellschool.org/200/16-19-bursary-fund-policy  . 

 16-19 BURSARY FUND 

 To indicate that your child may be eligible for support through the 16-19 Bursary Fund, please follow the 
 link in the enrolment pack. 

mailto:tsurrage@cherwellschool.org
https://sixthform.cherwellschool.org/200/16-19-bursary-fund-policy

